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between people and minimizes the differences whether they are 
due to race, religion, age or disability. All our children learn to develop 
a sense of independence and self-confidence beginning at the 
youngest level.  Our hope is that every child leaves our school with 
a solid foundation on which knowledge and positive self-esteem can 
grow and flourish.

PARENT PARTICIPATION 
Parent and teacher partnerships are fundamental to the foundation of 
our school community. This reciprocal relationship is built on mutual 
respect, cooperation and shared responsibility. Our collaboration 
enables an effective communication network that enriches the 
growth, care and development of the children.

SEPARATION	
The process of separation is tailored to meet the needs of individual 
children and families. Children’s reaction to separation can range 
from a child who is able to comfortably say goodbye on the first day 
of school, to a child who clings to a parent and requires more time. 
So, what can you expect during the first days of school? There will 
probably be a range of reactions and emotions. You may be able 
to say a quick goodbye and leave the building. You may be able to 
say goodbye but need to remain in the building in case your child 
becomes upset or you may need to remain in the classroom for a 
part of or for the whole day, etc.

At Temple Beth El, we believe that successful separation is a 
process whereby children learn to develop trust and are more able to 
have a positive classroom experience. We do not strive for the most 
expedient separation process.

You and your child’s teachers will work as a team to develop 
the best plan of action for a successful separation process. 
Communication is key.

The following are some helpful tips to remember:
If your child demands your attention, try to redirect him/her to the •	
teachers. Offer a few words or a hug, but keep your interactions 
with your child to a minimum so that he/
she learns to trust the teachers.
NEVER sneak out of the classroom •	
without saying goodbye to your child. 
Always tell your child you are leaving 
and when you will be back (i.e. after 
story time, after lunch). Then, be sure to 
return at that time.
When you say goodbye to your child, •	
always exude confidence and trust 
in the teachers. If you express any 
ambivalence, your child will sense it, 
making the separation process much 
more difficult.
Always feel free to give us a call later •	
in the day to check on your child’s 
adjustment. Should you wish to remain 
on campus, you are welcome to relax in 
our Member Lounge.
Once separation has been established, •	
always remember to pick up your child 
from school on time. They look forward 
to seeing you at dismissal time.

CHILDREN WITH SPECIAL NEEDS
Our program makes every effort to appropriately accommodate 
children with disabilities whenever possible.

REFERRAL
Teacher concerns about a child’s behavior and/or development are 
discussed with the Director. Documentation is kept and further 
classroom observations performed by the classroom teachers 
and the Director. If concerns are validated, a parent conference is 
scheduled. At this meeting, observations are shared and a course of 
action is put into place. In some instances, parents may be referred 
to an outside agency or to Child Find for a formal evaluation. 

DISCIPLINE POLICY 
Our school has a basic discipline policy. Classroom rules are simple: 
respect for classmates, respect for teachers and respect for our 
environment (materials, equipment, etc.). We believe that positive 
discipline is based on respect, honesty, trust, caring and love.  We 
define discipline as that which we do for and say to children to help 
them develop and internalize self-control, self-respect, self-esteem 
and self-awareness.  The result of our approach is a child who learns 
to conduct him/herself in a socially acceptable way.  When a child 
experiences difficulty in the classroom, the teachers encourage 
that child to use words and to express him/herself verbally and 
to listen to the words that others are saying.  Our teachers work 
at positively reinforcing acceptable behavior.  If the unacceptable 
behavior continues, the child will be removed from the situation for a 
brief period of time and redirected to another area in the classroom. 
Children are always encouraged to discuss their actions and are 
given the necessary guidance to resolve the issue.

We will facilitate the development of self control in 
children by treating each child with dignity, utilizing 
techniques that: 

Set clear, consistent and fair limits.•	
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Value mistakes as learning opportunities.•	
Redirect children to more appropriate behavior.•	
Listen to children discussing their feelings and frustrations.•	
Guide children to solve their own conflicts.•	
Patiently remind children of rules and their rationale as needed.•	
In extreme cases, a child may be asked to leave the preschool if •	
he/she becomes a threat to the other children, to the teacher or 
to him/herself.  In addition, if a child’s behavior requires a one on 
one relationship with the teacher, he/she could be dismissed from 
the program.  However, in most cases, a child may be allowed to 
continue in school if appropriate professional help is received.

We encourage parents to discuss any questions or concerns 
with teachers and/or the Director. Communication and consistency 
between home and school are essential to managing children’s 
behavior and to the healthy development of every child. 

BITING/HITTING POLICY
Biting and hitting can be a form of expression in children, especially 
those children who have limited verbal skills. Biting and hitting are 
powerful ways to exhibit control and release frustration. Studies 
show that by the age of three, almost all biting and most hitting 
behaviors disappear. While biting and hitting are considered typical 
behavior for young children two years of age and younger, it is 
detrimental to the safety and well being of children and staff in a 
classroom setting.

The following biting and hitting policy refers to all children enrolled 
in our early childhood program. Each case will be handled on an 
individual basis and at the discretion of the Director.

After a child bites or hits one time, the teacher will contact the 
parents of both the biter/hitter and the recipient. The Director will be 
informed of the incident. An incident report will be completed and 
you will receive a copy.

If the child bites or hits a second time, the same protocol will 
follow.

If the child bites or hits a third time, the same protocol will be 
followed and a parent may be required to pick up their child from 
school.

After a third incident, a conference will be necessary (teacher, 
parents & Director) and a corrective plan of action (Behavioral Plan) 
will be put into place.

A referral for outside professional services may be necessary.
In extreme cases, a child may need to be withdrawn from the 

program for a period of time.
In all instances, the goal is to extinguish the negative behavior 

so that the child and his/her classmates can participate in a positive 
school experience.

ADMISSION
Temple Beth El Maimonides Institute for Jewish Learning is a 
Reform, private, independent and non-discriminatory program. We 
believe in equal education, attention and care of all children without 

regard to race, color, religion or ethnic origin.

REGISTRATION 
We require that the following documentation be in 
order for your child to be enrolled:

Registration Form•	
Medical health exam forms with up to date  •	

    immunizations (a.k.a. “the yellow and blue  
    forms”) by the first day of school. 

All financial obligations must be met before  •	
   the first day of school.

TUITION 
Tuition guarantees a spot for your child in our 
program. Payments can be made in full at the 
beginning of the year, in quarterly payments, or 
in nine or 12 monthly payments due by the 1st 
of each month. Payments made after the 10th of 
the month will incur a late fee of $25. If tuition is 
in arrears for more than one month, attendance 
will not be permitted until tuition is up to date or 
arrangements have been made with the Temple 
Finance Department. We do not prorate tuition for 
absences, illness, vacation days or school closures 
due to weather related conditions.

BEHAVIORAL PLAN (SAMPLE)
DATE:	
CHILD’S NAME:
CLASS:
TEACHERS: 
PARENTS PRESENT:
REASON FOR CONFERENCE:
PLAN OF ACTION:
DISCUSSION:
STAFF AGREE TO:
PARENTS AGREE TO:
REFERRALS MADE:
FOLLOW UP DATES:
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WITHDRAWAL
Parents who wish to withdraw their child from the program must 
give written notice one month prior to the actual withdrawal date. 
Registration & Deposit fees are non-refundable.

HOURS        
Main Campus 
School hours are from 8:00 AM until 3:00 PM. For the convenience 
of parents who must drop their children off prior to 9:00 AM or pick 
them up after 1:00 PM, we provide childcare services. Before Care 
is available from 8:00-9:00 AM. After Care is available from 1:00-3:00 
PM for children who are enrolled in programs that end at 1:00 PM. 

Beck Campus        
School hours are from 7:00 AM until 6:00 PM. For the convenience 
of parents who must drop their children off prior to 9:00 AM or pick 
them up after 3:00 PM, we provide childcare services.  Before Care 
is available from 7:00-9:00 AM. After Care is available from 1:00- 
6:00 PM for children who are enrolled in programs that end at  
1:00 or 3:00 PM. 

Main & Beck Campus
Before and After Care charges are billed at an hourly rate of $10 for 
any part of the hour.

Although we need to know in advance if a child will be left for 
Before or After Care, we can make accommodations on a last 
minute basis. Prompt pick-up is necessary to enable our teachers 
to meet their other obligations. If a parent is running late due to 
unforeseen circumstances, please call the school at (561) 391-9092 
for the Main Campus or (561) 391-9091 for the Beck Campus.

All children in After Care and in Child Care programs must be 
picked up by 3:00 or 6:00 PM. A late fee of $5.00 will be charged 
for each five minutes past 3:00 or 6:00 PM.  We appreciate your 
understanding and respect for our on-time pick-up policy.

DROP OFF AND DISMISSAL POLICY
Parents walk their children into the classrooms when doors open 
at your child’s arrival time. Once separation is established, parents 
are encouraged to exit as quickly as possible. This will enable the 
children to better assimilate into their daily routine. At dismissal, the 

children are released directly to their parents or designee 
and exit from the main entry. This is to ensure the safety of 
our children and to allow for a better flow of people leaving 
the building. It is the parents’ responsibility to monitor their 
children’s behavior upon dismissal from the classroom as 
well as in the parking lot.

Please note that children will only be released to their 
parents unless prior notification by the parent is given 
to the teacher. Individuals, other than the parents, must 
be designated as authorized to pick up your child on the 
registration forms in the school office.  Names can be added 
as necessary. A picture ID will be required of all individuals 
unknown to the preschool staff.  We will not release a child 
to any caregiver if inappropriate behavior is exhibited or 
substance abuse is suspected.

We really care about the safety of your children.  All 
vehicles for morning arrival and afternoon pick-up must 
be parked in a designated parking space.  Vehicles 
inappropriately parked create visibility problems and pose  
a safety hazard to children as well as other pedestrians.

EMERGENCY CLOSINGS
In the case of severe storms, flooding or other emergency situations 
when our school will be closed, staff members will notify parents 
as early as possible.  In the event of closures during school hours, 
families will be called and arrangements will be made to see that 
children are safely evacuated.  We usually follow the procedures of 
the Palm Beach County School System.

If Palm Beach County declares a hurricane warning, school is 
closed.

HEALTH INFORMATION
The Florida Department of Health is the state’s preschool and 
childcare licensing board. All children enrolled in any childcare 
facility are required to have specific forms on file in our preschool 
office.  You have already completed emergency contact information 
as part of the registration process.  A parent must be reachable by 
phone at all times.  Please notify the teacher and school office if any 
emergency contact information changes.  

Two health forms, the physical and immunization records (provided 
by your child’s pediatrician) should be filled out by your child’s doctor 
and must be turned in to the office prior to the start of school.  From 
time to time, you may be called to provide additional information or 
to remind you that you need to update your child’s forms.  For our 
school to stay in operation, without penalties, we must have current 
health records in our files.  If your child’s forms are not current, we 
will ask you to keep your child out of school until we receive the 
appropriate information.

If your child experiences a change of health condition during the 
year, a description of this change should be sent in writing to the 
school office.  If your child is taking any type of medication, please 
let the classroom teacher know.  Sometimes medications affect 
behavior, and knowing about the medication makes it easier to deal 
with your child.

Our policy regarding illness is as follows:
Any child who has a fever (over 100 orally, 99 axillary) may not attend 
school. The child must be fever free for 24 hours before being 
readmitted to school.
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Diarrhea and vomiting – no child may come to school if there have 
been any symptoms within 24 hours.

Often behavior that is different (i.e., fatigue, paleness, loss of 
appetite, irritability or restlessness) is a precursor to illness, and the 
child should be kept home.  Illness can affect a happy, energetic 
child in a negative manner, predisposing him/her to accidents in the 
classroom and on the playground.

In the school setting, germs are easily spread by touching one’s 
nose and mouth, placing toys in one’s mouth and the touching of 
someone else.  It is important that if your child’s nose seems to be 
running constantly, or if he/she is coughing frequently (even with 
the absence of green mucus), the child should be kept at home.  
A medicated child often will exhibit the behaviors mentioned and 
should also be kept home.  Our policy is not to deny the child the 
right to attend school, but to use discretion if it is not in the child’s 
best interest to be at school.

In the case of a contagious disease, please notify the school office 
immediately. It is our responsibility to alert parents in the class. If 
your child should contract a contagious disease or rash, we must 
have a note from the doctor stating that the child is in good health 
before being readmitted.

Notices regarding communicable diseases such as chicken pox, 
conjunctivitis, lice, pinworms and strep will be posted outside any 
classroom in which they occur.  Detailed information will be included 
on symptoms, incubation period, treatment and readmittance to 
school.

Rash – no child can be admitted to school with an unspecified rash 
without a doctor’s note.

A child who becomes ill at school will be made comfortable in 
the school office until his or her parent can be notified and the child 
is picked up. Parents or a person on your authorized pick-up list are 
expected to arrive immediately after being called. The school is not 
equipped to accommodate the needs of a sick child. 

So as not to spread germs, bottles and pacifiers are not permitted 
in the classrooms for 2, 3 and 4 year olds.

A good rule of thumb to apply when making the decision as to 
whether or not to send your child to school is: “When in doubt, 
please keep them out.”

MINOR BUMPS & BRUISES 
Staff members attend to all bumps and bruises. If a child has an 
accident or incident during the day, you will receive a telephone 
call. We will complete an incident and accident report and you will 
receive a copy at the end of the day.

In the event of a serious accident, the school will secure medical 
attention as described on the “Authorization of Medical Treatment” 
form.

MEDICATION ADMINISTRATION
Our teachers are not permitted to administer routine oral or topical 
medication, nor is any child allowed to have these with him/her.  If 
your child is taking medication that must be given during the school 
day, please come in and personally administer it.  (Emergency 
medications such as EpiPen, Benadryl and inhalers will only be 
administered with a physician’s order and parent release on file.) 

CLASS PLACEMENTS
The Director determines a child’s class placement. We are unable to 
accept requests for teachers or classmates. The following are just 
some of the criteria considered when creating classes:

Age				  
Gender
Personality
Learning style
Teacher-child compatibility
Teacher-child ratio
Recommendations from current teachers

Rest assured that a lot of time, effort and care is spent forming 
well-balanced classes with the goal of producing an optimal learning 
environment for every child.

OUR STAFF 
Our employment criterion for teaching staff adheres to or exceeds 
all state requirements for a licensed childcare facility. Temple Beth El 
teachers are hired according to their education level, experience and 
commitment to early childhood education. 

Every staff member is required to complete a minimum of 10 
hours per year of professional development in the area of early 
childhood education. Staff members are trained in CPR, First Aid and 
EpiPen administration.

LEARNING ENVIRONMENT
Our curriculum is developmentally appropriate. It provides children 
with the opportunities to learn and practice new skills while 
recognizing individual variations. We offer challenges just beyond the 
level of present mastery. We recognize various learning styles, so 
we incorporate Howard Gardner’s Theory of Multiple Intelligences 
into daily learning experiences.

Our curriculum is emergent. We recognize that children learn best 
when they are highly interested in the subject matter. We utilize a 
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thematic approach that is fluid and flexible, and values the interests 
of the children.

Our curriculum is experiential. Learning occurs as a result of 
hands-on involvement with experiences in and out of the classroom. 
Children’s learning reflects a recurring cycle that begins with 
awareness and discovery, moves to exploration and inquiry, and 
finally to utilization.

We utilize a combination of secular and Judaic curricula. The 
following curriculum is implemented in all classrooms: The Creative 
Curriculum for Infants & Toddlers, Dodge, Colker & Heroman 
(Teaching Strategies, Inc.), The Creative Curriculum for Preschool, 
Dodge, Colker & Heroman (Teaching Strategies, Inc.). In addition, all 
Pre K classes implement Pre K Standards, Seefeldt, Driscoll, et. al. 
(CTB/McGraw- Hill). 

Our Judaic curriculum utilizes the following resources: Jewish 
Every Day, What’s Jewish About Butterflies, and Torah Alive.

Our Pre K classes incorporate The Land of the Letter People as 
part of our reading readiness curriculum.

All curricula are available for parent review in the school office and 
by visiting the following websites: www.teachingstrategies.com or 
www.ctb.com/preschoolstandards.  Our classrooms are divided into 
many different activity centers.  Each of these centers has its own 
objectives in developing and guiding the use of cognitive skills, group 
interactions and energy outlets as well as imaginative and sensory 
activities.  Teaching or learning a skill is not just restricted to one 
center, but may be taught or reinforced at many different centers 
during the school year.  Our emphasis is on teaching children to 
work independently and in groups with materials that will enhance 
and develop these skill areas.  The following is a brief description 
of the terms used for each center and how each one develops skill 

areas.  For specific information on the centers used in your child’s 
classroom, please check with his/her teacher.

MANIPULATIVE (FINE MOTOR) CENTER: Develops eye-hand 
coordination and visual perception skills.  Puzzles, pegboards, lacing 
and other games are used.

SCIENCE (INVESTIGATION) CENTER: Working with magnets, 
magnifying glasses, plants, rocks, seeds, sounds, smells, etc. to see 
how the world around us works.	

READING CENTER: Books are changed weekly according to the 
unit being studied.

CONSTRUCTION CORNER: Develops small and large muscle 
coordination and balance and encourages creativity and promotion 
of language and math skills.  Blocks, Legos, small vehicles, etc. are 
used. 

COMPUTER CENTER: Available for individual use in the 3 
year old and Pre-K classrooms. All Pre-K classes are given weekly 
instruction with a specialist.

 HOUSEKEEPING (LIFE SKILL) CENTER: Encourages dramatic 
play and social interaction, and helps to build self-esteem and self-
confidence.  These are accomplished through the use of role-play, 
puppets, dolls, costumes, etc.

WRITING CENTER: Develops and enhances fine motor skills, 
provides exposure to various writing tools/materials and encourages 
pre-writing and writing skills.

JUDAICA CENTER: Reinforces holiday concepts, introduces 
various Judaic materials and integrates religious and secular 
curricula.

ART CENTER: Encourages individual expression and creativity 
while developing a sense of personal accomplishment and 
enhancing fine motor and visual perception skills.

OUTDOOR PLAYGROUND: Gross motor development 
equipment enhances balance, climbing, coordination and locomotion.

Units covered during the year include Judaic and secular holidays, 
shapes, colors, numbers, letters, weather, transportation, dinosaurs, 
heroes, families and heritage, senses, seasons, animals, insects, 
authors and illustrators, circus, farm, ocean, nutrition, tzedakah 
(charity) and other significant topics.
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In addition to the core curriculum from 9:00 AM-1:00 PM, our  
9:00 AM-3:00 PM Pre K classes follow a theme based curriculum  
for the afternoon portion of the day from 1:00-3:00 PM.

Monday: Art
Tuesday: Literature, Language & Poetry
Wednesday: Healthy Kids
Thursday: Science & Math
Friday: Judaica

Our 3 year old and Pre-K classes also incorporate Hebrew 
vocabulary in their daily activities.

SPECIALS
Our curriculum includes the following programs each 
week:

Music & Movement•	
Shabbat sing-a-longs with our clergy•	
Computers (3’s & 4’s classes)•	
Physical Education•	
Art•	

ENRICHMENT CLASSES
Enrichment classes are offered Monday to Thursday on the Main 
Campus, from 3:00-4:00 PM for an additional fee. Classes are 
held in three sessions.  They are taught by outside, independent 
professionals. Children must be at least 3 years old and potty  
trained in order to participate in enrichment classes. The following  
is a sample of the types of classes offered: karate, tennis, Mind  
Lab and dance.

PARENT/TEACHER CONFERENCES 
During the Fall or Spring we offer Parent/Teacher conferences for all 
age groups, and depending upon the program, we may also arrange 
for conferences earlier in the year.  These parent/teacher sessions 
are a wonderful way of assessing a child’s progress during the year 
and serve to address any questions or concerns that may arise.  
However, if necessary, a conference can be held at any time during 
the year with the teacher and/or Director.  We always try to keep the 
lines of communication open between parents and staff.  In addition, 
a Progress Report addressing your child’s adjustment to the school 
routine will be sent home during the first part of the year.

HOLIDAY AND SHABBAT 
CELEBRATIONS
All children in our preschool learn about the significant Jewish 
holidays throughout the year such as Rosh Hashanah, Yom Kippur, 
Sukkot, Simchat Torah, Hanukkah, Tu B’Shevat, Purim, Passover, Lag 
B’Omer, Yom Ha’atzmaut, Shavuot and, of course, Shabbat.  They 
also learn about the secular holidays of Thanksgiving, Mother’s Day, 
Father’s Day, Earth Day, Martin Luther King Day, President’s Day 
and Election Day.  Some holidays considered secular in nature but 
with Christian or pre-Christian origins are not celebrated, such as 
Halloween, St. Valentine’s Day and St. Patrick’s Day.

Every Friday morning, we celebrate Shabbat with a school-
wide sing-a-long with our clergy. The celebration continues in the 
classroom with blessings over white grape juice, candles and 
challah.  Each class has a designated Shabbat Child (Ema “mother” 
or Abba “father”). Children are selected on a weekly rotating basis. 

The Shabbat Child’s family is invited to join us and provides a 
special nutritious snack for their child’s class that morning. (Please 
refer to food policy.) Please see your child’s teacher for specifics 
regarding time and suggested snacks.  Our older groups are given 
the opportunity to bake their own individual challahs to take home on 
Friday. 

In addition, on the first Friday of every month, we host a Tot 
Shabbat. A member of our clergy leads this age-appropriate service. 
An Oneg Shabbat, which provides the opportunity to share dessert 
and socialize with other families, follows the service. Tot Shabbat is 
held at our Main Campus at 7:00 PM and is open to all children and 
their families regardless of Temple membership.

We ask that all children participate in “Shabbat T-Shirt Day” by 
wearing their school issued T-shirt every Friday.

You are always welcome to join us at our weekly Shabbat Sing-A-
Long!

FOOD POLICY/ALLERGIES 
Our school is a peanut- and tree nut-aware facility. Peanuts, tree 
nuts and nut products are not permitted in the classrooms or at any 
school related functions.

All foods brought to the classroom for Shabbat or other celebrations 
must be store bought, in unopened packages, and have ingredient 
labels on the packaging. Please do not be offended if we do not 
serve foods that contain peanuts, nuts, or their by-products. If you 
are in doubt about any foods, please speak to the Director.

A peanut- and tree nut-aware facility means we take necessary 
precautions to avoid such foods in our program, but cannot 
guarantee that we are completely peanut- or tree nut-free.

If your child has any food related allergies, please inform the 
Director. We will make every effort to make special accommodations 
for your child.

LUNCHES AND SNACKS
A snack is provided every morning for children who are in the 
half-day programs and another snack is provided in the afternoon 
for those children who are in full-day programs.  These snacks are 
low in sugar and salt and frequently become part of a study unit on 
numbers, letters, shapes, colors or nutrition. 

All children who are in programs that run until 1:00 PM or later 
are expected to bring their own lunches and drinks.  Lunches MUST 
be Kosher-style.  This means no pork products or shellfish, and the 
entire lunch must be either meat or dairy but not a combination of 
both.  For example, a bologna sandwich is okay, but not with yogurt, 
cheese or milk.  Please try to send a balanced lunch with your child 
that is low in sugar and combines different food groups, such as a 
sandwich, sliced fresh fruit or vegetables, and fruit juice. Also, do not 
send any candy, soda or glass bottles/containers to school with your 
child. Please send insulated containers or cold packs inside the lunch 
box if needed.

Pizza lunches will be available for purchase twice per week 
through our monthly lunch program. Orders are accepted for a full 
month and submitted to the school office. We would appreciate 
checks and forms be completed and brought to the school office no 
later than the date indicated on the order form.

Lunchtime is one of the many opportunities your child has to 
develop self-help skills. Please send easy to open containers and 
finger foods to encourage your child’s independence.
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BIRTHDAY CELEBRATIONS	
Birthdays are always a special happening at our school, and parents 
are welcome to come in to help celebrate the happy occasion with 
their child and his/her classmates.  You may choose to provide a 
special birthday treat of cupcakes, brownies, cookies, etc.  (Please 
refer to food policy.) Party invitations may be passed out at school 
only if the entire class is invited.  This is also true of thank you notes.  
We believe that this policy will spare any hurt feelings by children not 
invited.

CLOTHING	
Children should be dressed comfortably in weather appropriate 
clothing.  Closed shoes with soft soles and socks will provide the 
most protection in our outside play areas.  If sandals are worn, socks 
are required.  Clothing depicting action figures, guns or similar violent 
designs is not permitted. 

All children should have an extra set of clothing left at school at 
all times. Please make sure the extra clothing is clearly labeled with 
his or her name.  Accidents happen.  The best way to minimize 
the effect they have on your child is to be able to treat them with 
minimum fuss.  Having a change of clothing on hand helps to 
accomplish this. We provide smocks for painting; however, since this 
is an early childhood program, you should send your child in clothing 
that you wouldn’t mind getting soiled.

For all children not yet potty-trained, a supply of diapers or pull-
ups is to be sent in and left at school along with two containers of 
unscented wipes. When supplies are low, parents will be asked to 
replenish them. If your child naps in school, please provide a crib or 
cot sheet and small, lightweight blanket. Items in need of laundering 
will be sent home weekly or on an as-needed basis. Please be sure 
to return all items sent home on the next school day.

POTTY/TOILET TRAINING 
All children entering the 3 and 4 year old classes need to be 
toilet trained and independent enough to attend to their own 
bathroom needs. School staff is not permitted to wipe children. 
Accommodations will be made for children with special needs.

SPECIAL PROGRAMS 
During the year, special programs are arranged for the children, 
such as school-wide celebrations for Thanksgiving, Hanukkah, Tu 
B’Shevat, Purim and Passover.  Some of these get-togethers include 
family members and friends.

BETH EL MOMS ASSOCIATION 
(BEMA) 
Parents have traditionally played a very active role in many of the 
programs and functions offered during the year by participating 
in our Beth El Moms Association (BEMA).  This volunteer 
organization of parents works in conjunction with the staff and 
Director to plan and implement social, fundraising and holiday 
events. Anyone can sign up to help organize the various holiday 
celebrations, as well as the Tot Shabbats, fundraisers, luncheons 
and Pre K graduation night.  Our preschool strongly encourages 
direct communication among parents, staff members and the 
administration.
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EARLY CHILDHOOD COMMITTEE	
The purpose of this committee is to be a sounding board regarding 
policies and procedures of the Early Childhood program. The temple 
president appoints the chairperson.  Individuals interested in joining 
this committee can inquire to the chairperson of the committee or 
the Director.

SECURITY  
Main Campus
On the Main Campus, Boca Raton police monitor our building 
entrance. In addition, all staff wear ID badges. Only adults listed on a 
parent issued authorized pick-up list are permitted to pick-up children 
from school. In some cases, photo ID may be required for pick-up.

Beck Campus
Entrance onto the campus requires clearance past the guard gate. 
Our building is equipped with a security system. Entry doors are 
locked with a buzzer system and security codes in place. Security 
cameras are located throughout the building. Only adults listed on a 
parent issued authorized pick-up list are permitted to pick up children 
from preschool. In some cases, photo ID may be required for pick-up. 
All staff wear ID badges.  

EMERGENCY INFORMATION 
Different types of emergencies require different actions. In the 
case of a fire or a bomb threat, an evacuation from our school to a 
safer site would be prudent. Other emergencies such as chemical 
or weather related threats may make it unsafe for us to leave the 
building. In these situations, we would “Protect in Place”. Rather 
than going to our evacuation site, we would remain in school.

In the event of a building EVACUATION, please refer to the 
following information:

The evacuation site for the Main Campus is located at:
St. Joan of Arc Church
SW 4th Ave.
(across the street from TBE)

The evacuation site for the Beck Campus is located at: 
Med Express
19090 State Road 7
(in the neighboring shopping center)

Both sites are a short distance away from our school. Staff and 
children can easily walk there. Our evacuation site is equipped with a 
room with a capacity to hold 200 people, telephones and bathrooms.

You will be notified by telephone by a TBE staff member in the 
event of an evacuation. Signs will also be posted on the entry doors 
of our school. 

Instructions for pick-up of your child will be provided at that time.
In the event that we PROTECT IN PLACE, the following measures 

will be taken:
All staff and children will remain in the school building.
We are prepared to care for your children until it is safe for them 

to be picked up from school. We will “protect in place” until local 
authorities give us clearance to leave the building.

In the event of loss of utilities, the facility is equipped with the 
following:

Cell phones•	
Emergency lights•	
Flashlights with batteries•	
Battery powered walkie-talkies•	
First Aid and burn kits•	
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Emergency bags, which include emergency contact numbers for •	
every child and staff member

It is very important that you regularly update the accuracy of all 
information on your child’s emergency information sheets. Please 
stop by the school office if there are changes to home and/or cell 
phone numbers.

After offering you all of this information, please keep 
the following in mind:
In the event that we lose phone service, most staff have cell 
phones. We will do all we can to contact you. However, during times 
of crisis, even cell phone lines may be unreliable (as in the case of a 
hurricane).

During an emergency, roads and parkways may be closed or 
impassable. You may be instructed by local authorities to remain 
in your house and, therefore, be unable to pick up your child from 
school.

Local police and fire departments have been notified of our 
emergency plans and both have copies of the building site map on 
file in their offices.

Please be advised that we share this information with you, not to 
alarm you, but to prepare you in case of an emergency. Hopefully, 
we will never have to resort to any of the aforementioned plans, but 
if we do, rest assured we would do everything possible to ensure 
the health and safety of every school child in our care.

PLAYGROUND USE
For insurance purposes, the playgrounds may not be used before or 
after school hours. Thank you for your cooperation.

COMMUNICATION 
If any events/happenings at home occur that may influence or affect 
your child’s behavior at school, please inform us. 

We will communicate with you through daily written reports, 
monthly newsletters, calendars, flyers, special event reminders, 
phone calls and e-mails. Please check your child’s backpack and 
“Take-Home Folder” for all classroom communication and school 
happenings. We ask that you remove all information from your 
child’s Take Home Folder on a daily basis, but please be sure the 
folder remains in your child’s backpack.

Open communication is the key to school success!

OPEN DOOR POLICY 
Our school has an open door policy, so you are welcome at any time 
to stop by the office for a chat or to voice a concern or compliment.

Parents are always welcome in our school. In addition to special 
events, we encourage you to visit at any time. Join your child’s class 
for a story, snack or lunch. Arrange a day with your child’s teacher 
when you can cook with the class, share a talent or simply come to 
play! You’ll be glad you did!

The staff at Temple Beth El is looking forward to a fabulous fun-
filled school year!



MAIN CAMPUS 
333 Southwest 4th Avenue 
Boca Raton, Florida 33432

561/391-9092

BECK FAMILY CAMPUS 
9800 Yamato Road  

Boca Raton, FLORIDA 33434
561/391-9091

www.tbeboca.org




